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Vice President in Charge of Revolution
Praise for Career Distinction "Hands down, this book is the bible on
branding for your career!" -- Susan Britton Whitcomb, author of
Job Search Magic "As a professional resume writer and career
coach, I have extolled the concept of personal branding for my
clients for years. Now, for the first time ever, I have an outstanding
resource to recommend--Career Distinction by William Arruda and
Kirsten Dixson. This book details the concept of personal branding
in a magnificent and easy-to-digest presentation that is a must-buy
for every serious job seeker." -- Wendy S. Enelow, CCM, MRW,
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JCTC, CPRW Executive Director of the Career Masters Institute
"Arruda and Dixson are widely respected in the global career
coaching community as gurus who not only teach but live the
personal branding model, and their expertise and passion show
through on every page of this practical, indispensable book. I highly
recommend it to all who want to distinguish themselves from the
competition." -- L. Michelle Tullier, PhD, Vice President of Right
Management and author of The Unofficial Guide to Landing a Job

What a Bragger!
Previous edition published in 2015 by Dunham Books.

Nice Girls Don't Get Rich
I'd Rather Be in the Studio! offers artists practical and comfortable
approaches to self-promotion. The focus is on sharing the artwork
directly with potential buyers through electronic and traditional
communication outlets—in a manner that is comfortable, not
artificial. Includes online worksheets and downloads at
idratherbeinthestudio.com.

Dangerous Refuge
MURRAY D. LINCOLN is fond of saying that what every big
organization needs is a “vice president in charge of revolution”—
somebody on the staff who’d spend full time keeping everybody
and everything stirred up; somebody who knew when to nag and
when to inspire and who could do both equally well; a kind of
professional needier who, by timely reminders of the
organization’s fundamental objectives, would keep leadership on
its toes and on the right track. In effect, Murray Lincoln himself has
played this role, regardless of the organization he’s worked for or
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the spot he might have occupied on the organization chart. As New
England’s first county agricultural agent back in 1914 he was no
less a “vice president in charge of revolution” than he is today as
president of some fifteen different business enterprises. Indeed, it’s
been said of him that when he goes to Heaven he’ll take one look
around, decide the place could stand some straightening up, and ask
St. Peter for a broom. Mr. Lincoln’s thought and experience have
led him to become one of the world’s foremost advocates of
consumer cooperation as an economic way of life. In consumer
cooperation he sees the national recognition as the executive
secretary of the cooperatively centered Ohio Farm Bureau
Federation. Today he is head of Nationwide Insurance, which has
assets of more than three hundred and fifty million dollars, and a
group of other companies whose activities span such diversified
fields as broadcasting, manufacturing, credit, finance, and building.
He was the first president of CARE, and, since 1941, has been
president of the Cooperative League of the U.S.A. He was a lay
representative of American agriculture on the five-member U.S.
delegation to the United Nations Conference on Food and
Agriculture at Hot Springs, Virginia, in 1943. An early consultant to
the United Nations Economic and Social Council, he is now a
member of the executive committee of the U.S. Committee for the
United Nations. He has also served, or is serving, on such bodies as
President Truman’s Commission on Higher Education, the
National Commission for Adult Literacy, the National Child Labor
Committee, and the National Planning Association. Whatever his
job or title, his role has always been that of the creative and
controversial leader—a man impatient with the status quo, eager to
change things for the better, and convinced that things can be better
if people will only work together to make them so. This book is the
personal recollection of the life of Murray Danforth Lincoln, born
in 1892. It represents a remarkable feat of recall by a man who has
never kept a diary, who wrote few letters, and even fewer articles for
publication. In so far as it has been possible or practical, names,
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dates, figures, facts have been checked and corrected. However,
because this is a personal record of one man’s life and times, there
are bound to be some errors and omissions. For what Murray
Lincoln thought, felt, saw, and remembers, I offer no apology nor
explanation. For what I have failed to elicit from him, I beg your
indulgence. David Karp

How to Work a Room, 25th Anniversary Edition
The how-to guide to becoming a go-to expert Within their fields,
thought leaders are sources of inspirationand innovation. They have
the gift of harnessing their expertiseand their networks to make their
innovative thoughts real andreplicable, sparking sustainable change
and even creating movementsaround their ideas. In Ready to Be a
Thought Leader?,renowned executive talent agent Denise Brosseau
shows readers howto develop and use that gift as she maps the path
from successfulexecutive, professional, or civic leader to respected
thoughtleader. With the author's proven seven-step process—and
startingfrom wherever they are in their careers—readers can set
acourse for maximum impact in their field. These guidelines,
alongwith stories, tips, and success secrets from those who
havesuccessfully made the transition to high-profile thought
leader,allow readers to create a long-term plan and start putting it
intoaction today, even if they only have 15 minutes to spare. Offers
a step-by-step process for becoming a recognized thoughtleader in
your field Includes real-world examples from such high-profile
thoughtleaders as Robin Chase, founder and former CEO of
Zipcar; ChipConley, author of PEAK and former CEO of JDV
Hospitality; andmore Written by Denise Brosseau, founder of
Thought Leadership Lab,an executive talent agency that helps
executives become thoughtleaders, who has worked with start-up
CEOs and leaders from suchfirms as Apple, Genentech, Symantec,
Morgan Stanley, Medtronic,KPMG, DLA Piper, and more Ready
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to Be a Thought Leader? offers essential readingfor anyone ready to
expand their influence, increase theirprofessional success, have an
impact far beyond a singleorganization and industry, and ultimately
leave a legacy thatmatters.

True North Groups
Successful women reveal some of the mistakes they made in their
careers, how they learned from them, and how their mistakes made
them better leaders.

Professional Selling in the 21st Century
If you prefer to "just put your head down and do the work," or if
you feel like bragging is icky, you are sabotaging yourself without
knowing it. Doing good work is no guarantee anyone will notice it.
You need a strategy for communicating your achievements and skill
sets to others. Meredith Fineman has built a thriving career training
the Qualified Quiet- competent professionals who struggle to
communicate their worth to others. Rather than pretending that
you're more qualified or confident than you are, or inserting selfpromotion into conversations at inappropriate times, Fineman
advocates finding quiet confidence in your opinions, abilities, and
background, and then turning up the volume. In this book,
Fineman shares the game-changing tools she's developed over the
past decade that make bragging feel easy, including-

Busy Bee
From the award-winning advertising team, a creative, fresh and
brutally honest guide to taking on the working world on your own
terms Janet Kestin and Nancy Vonk have built their careers on
unconventional creative thinking. As two of the leaders behind
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Dove’s Campaign for Real Beauty, they famously championed
stripping away photoshopping, lighting and makeup to sell real
beauty. After years of rethinking brands, they decided that they
wanted to focus on rethinking the way we work—or, in many cases
and places, the way our work doesn’t work for us—especially for
women. They’ve tackled the problem in their hallmark style: by
turning expectations upside down and shaking them. Soundly.
Darling, You Can’t Do Both is a smart, relatable guide for all of
the women who embraced the spirit of Lean In but were left
wondering where to start—how could they, in all industries and at
all levels, really begin to change their realities and maybe even their
companies, from the ground up? Janet Kestin and Nancy Vonk’s
answer is that women need to start breaking the largely unspoken
rules of business they’ve always tacitly accepted. Darling will spark
a new thread of conversation about women in the workplace—one
that’s about new strategies for every woman with ambition who is
moving (and looking) forward—with motherhood not a roadblock
but an unfair advantage.

The DreamGiver
High-performing individuals and groups are often not adequately
recognized for their contributions. The antidote to being overlooked
or underestimated is self-promotion—the act of generating personal
visibility in service of your work and career. In this guidebook, we
discuss how you can benefit from self-promotion and maintain your
integrity and authenticity. We help you reframe common beliefs
that get in the way of effective self-promotion, and we provide
numerous strategies and activities that can become part of your
repertoire.

Career Distinction
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Helps professional women experiencing feelings of disempowerment
and dissatisfaction regain the confidence, courage, and energy to
take control of their lives Identifies 12 crises professional women
face today and offers specific advice and tools for overcoming them
Draws on interviews with over one hundred women, offering
inspiring stories and practical advice for addressing and resolving
disempowerment Thousands of professional women, though
outwardly successful, find themselves in the midst of a crisis,
believing that they’ve sacrificed meaning, fulfillment, and balance
in their lives to achieve work-related success. Their lives feel
unmanageable—and they are confused, blocked, overwhelmed and
unable to move forward effectively. Kathy Caprino sheds light on
this growing epidemic of disempowerment and shows women how
to reinvigorate and reclaim their lives. Breakdown, Breakthrough
uses a comprehensive coaching, behavioral, and spiritual framework
to explore how women can restore their power and reconnect with
their life visions as they awake from the paralysis of professional
dissatisfaction and personal diminishment. Caprino outlines a new
model for understanding disempowerment, one that focuses on
women’s relationships with themselves, with others, with the
world, and with what she calls their higher selves. She identifies
twelve specific challenges professional women face and offers
concrete, practical advice for overcoming each one—helping
readers “step back, let go of what is holding them back, and say
yes” to creating a compelling and rewarding next chapter of life
and work. This is also a deeply personal book. Caprino candidly
discusses her own struggles with crippling feelings of
disempowerment, and shares moving stories and heartfelt advice
gleaned from her interviews with over one hundred women who
experienced and overcame the crises she describes. Breakdown,
Breakthrough offers working women who are stressed, stuck, and
dissatisfied access to new inspiration, hope, and a definite plan of
action.
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Darling, You Can't Do Both
Builds on the lessons presented in Play Like a Man, Win Like a
Woman to offer strategies on how women can create their own rules
while climbing the corporate ladder, revealing how the
achievements of one woman can benefit all women and their
organizations. Reprint. 35,000 first printing.

100 Favorite Bible Verses
In Brokenomics, author Dina Gachman shares the lessons she’s
learned about how to live large in the cheap seats. Through stories
both painfully honest and laugh-out-loud funny that anyone can
relate to, Dina reveals all the tricks you need to live the good life
without spending a ton of money. Brokenomics covers the place
where economics and everyday life collide. It includes: Rules for
changing your mindset (“There Will Always Be Someone Richer,
Taller, Smarter, and Better Looking Than You”) Wise words
about making big decisions, like raising children—or not (“Why
Have a Baby When You Can Just Get a Nice Potted Plant?”)
Clear-eyed relationship advice (“Do Not Date Anyone Who Loves
Their Bong More Than They Love You”) Solid guidance for
renters (“The Freeloader's Guide to Housesitting”) And strategies
for talking to your honey about money. . . without breaking up This
helpful and hilarious handbook has the answers for crafting your
own version of the glamorous life without breaking the bank. Dina
shares advice on every page while keeping things fresh, light, and
fun. Written with the wisdom afforded by hindsight, Brokenomics
will appeal to recent college grads, newly committed couples, and
those facing career crises alike.

21 Dirty Tricks at Work
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EVEN WELL-INTENDED PEOPLE CAN CAUSE HARM Have
you ever heard yourself or someone else say: "Some of my best
friends are (Black, White, Asian, etc.)"? "I don't think of you as
(Gay, Disabled, Jewish, etc.)"? "I don't see color, I'm colorblind"?
These statements and dozens like them can build a divide between
us and the people we interact with. Though well-intended, they
often widen the diversity gap sometimes causing irreparable harm
personally and professionally. If you've ever wanted to be more
effective in your communication with others, or have been afraid of
saying the wrong thing, then this concise guide is essential to
becoming more inclusive and diversity-smart. A POWERFUL
DIVERSITY TRAINING TOOL FROM ONE OF THE MOST
RESPECTED DIVERSITY TRAINERS.

Intercultural Communication in the Global Workplace
Media Innovation & Entrepreneurship is an open, collaboratively
written and edited volume designed to fill the needs of a growing
number of journalism and mass communications programs in the
U.S. that are teaching media entrepreneurship, media innovation,
and the business of journalism to undergraduate and graduate
students.

Ask for it
New York Times Bestseller How women can make it to the top by
adopting the new rules ofleadership Women hold just 11 percent of
the most senior-level leadershippositions in U.S. Corporations—a
number that hasn't changedin over 30 years. How can women
break through? Break Your OwnRules distills the six faulty
assumptions (or "rules") mostwomen follow that get in the
way—then delivers thecorrelating new rules that promise to clear
that path. For example,the old rule of "Focus on Others" must be
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replaced by "Take CenterStage," "Hard Work Will Get You There"
must yield to "BePolitically Savvy." "Play It Safe" must give way to
"Play to Win.""Ask Permission" must be replaced by "Proceed
UntilApprehended." Features the results of over 1,700 interviews
with executivesin Fortune 1000 companies, as well as the authors'
new research andongoing work with over 5,000 professional women
Showcases previously-untold stories from high profile
womenincluding Ann Moore (CEO, Time Inc.), Susan Ivey (CEO,
ReynoldsAmerican), Cathy Bessant (Global Executive for
Technology andOperations for Bank of America), Lynn Ford
(CEO, ING Solutions),and more Reveals what it really takes for any
woman to succeed at thehighest levels Foreword by Sharon Allen,
Chairman of Deloitte This hands-on guide is for women who are
ready to transformtheir assumptions and join the senior ranks of
Americanbusiness.

The Influence Effect
The challenges we face these days are so great that we cannot rely
entirely on ourselves, our communities, or our organizations to
support us and help us stay on track. We need a small group of
people with whom we can have in-depth discussions and share
intimately about the most important things in our lives—our
happiness and sadness, our hopes and fears, our beliefs and
convictions. For the past thirty-five years, Bill George and Doug
Baker have found the answer in what they call True North Groups.
“At various times,” George and Baker write, “a True North
Group will function as a nurturer, a grounding rod, a truth teller,
and a mirror. At other times the group functions as a challenger or
an inspirer. When people are wracked with self-doubts, it helps
build their courage and ability to cope.” Drawing on recent
research in psychology and sociology, George and Baker explain
why True North Groups are so critical to helping us develop the selfPage 10/23
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awareness, compassion, emotional intelligence, and authenticity
required to be inspired human beings and inspiring leaders. They
cover every detail from choosing members, establishing norms, and
dealing with conflicts to evaluating progress and deciding when
it’s time to restructure. True North Groups provides a wealth of
practical resources, including suggested topics for the first twelve
meetings, advice on facilitating groups, techniques to evaluate group
satisfaction, and much more. For the millions of people who are
searching for greater meaning and intimacy in their lives, this book
will help them to grow as leaders and as people—and to stay on
course to their True North.

Breakdown, Breakthrough
Overwhelmed. Inundated. Exhausted. These are words many
individuals, especially women, use to describe their lives as they try
to juggle work, family, and more. The result is a hesitation to go for
a promotion or accept more responsibility fearing that the
additional load will be too much. Busy Bee: Queen Bee is packed
with practical tips for effectively managing your personal life to have
a satisfying career and meaningful family time. Leveraging
traditional work techniques, this book will show you how to delegate
and outsource activities that are not meaningful. You'll learn the
importance of saying "No" and evaluate whether you are
overscheduling yourself and your family. You will also learn how to
navigate important events like the holidays through pre-planning
and much more. Busy Bee: Queen Bee is an essential read for
anyone who wants to pursue a career yet have a fulfilling family life.

Brokenomics
It is well-documented that working hard isn't enough to keep your
professional star rising: Self-promotion is recognized as one of the
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most important attributes for getting ahead.

Getting from College to Career Rev Ed
Successful Assertiveness in a Week
Event Planning and Management, second edition, is an ideal
resource for those seeking a step by step formula to plan and deliver
a successful event. With the vital balance of professional experience
behind them, the authors teach the next generation of event
planners with unrivalled knowledge, ensuring an effective event
process from start to finish. This book delivers practical
understanding of the theory and practice needed to activate each
stage of planning, from initial venue selection, budgeting and
programme content, to managing stakeholders and sponsors,
promotion, risk assessment, safety and post-event evaluation. Fully
revised, the second edition of Event Planning and Management
expands on managing events on the day, and explores the PR and
experiential marketing boom for live brand experiences. Including
updated real-world case studies from around the globe, it also
features an invaluable toolkit of templates, planning checklists and
budget sheets. Accompanied by a host of downloadable resources,
this book is the ideal end to end resource for both event planning
modules and certifications, plus busy marketing and PR
professionals facing the new wave of live brand and customer
experiences.

The Magic of Believing
This 8 part study series with Bruce Wilkinson takes you through the
stages of the Dream Journey to help you discover your Big Dream.
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Cape Light
Why are women so often overlooked and underpaid? In Knowing
Your Value, the prequel to her new book Grow Your Value,
bestselling author Mika Brzezinski takes an in-depth look at how
women today achieve their deserved recognition and financial
worth. Prompted by her own experience as co-host of Morning Joe,
Mika interviewed a number of prominent women across a wide
range of industries on their experience moving up in their fields.
Mika shares the surprising stories of such power players as
presidential adviser Valerie Jarrett, comedian Susie Essman, writer
and director Nora Ephron, Facebook's Sheryl Sandberg, television
personality Joy Behar, and many others. Mika also gets honest
answers from the likes of Donny Deutsch, Jack Welch, Donald
Trump, and others about why women are paid less, and what
pitfalls women face — and play into. Knowing Your Value blends
personal stories with the latest research on why many women don't
negotiate their compensation, why negotiating aggressively usually
backfires, the real reasons why the gender wage gap persists, and
what can be done about it. Written in Mika's brutally honest, funny,
and self-deprecating style, Knowing Your Value is a vital book for
professional women of all ages.

The Empress Has No Clothes
Have you ever known someone who expects the best of every
situation and always seems to get it? That, according to author
Claude Bristol, is the magic of believing. This self help classic
illustrates the timeless nature of Bristol’s insights by bringing them
to life through 52 modern case studies. Millions have benefited from
these visualization techniques, which show how to turn your
thoughts and dreams into effective actions that can lead to
enhanced income, happier relationships, increased effectiveness,
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heightened influence and improved peace of mind.

Knowing Your Value
Multiple Award-Winning book series helps to build a strong,
foundational relationship with Jesus, while teaching love, and
compassion for others! Melissa likes to brag that she can swim the
fastest, climb the highest, and has the best of everything. Corey finds
her crying in the sand box with her broken shovel, the only toy she
had. They all chip in treasure coins for her birthday present.
Melissa prays, giving thanks to God for her friends, and learns they
are more important than all the toys in the sea.

I'd Rather be in the Studio!
Captivating a business audience doesn't come naturally to most
business speakers. But they can learn to do it and have fun -- with
minimum stress and plenty of charisma.This handy little book
shares the author's highly successful "sizzle-steak" method. It
features 101 audience-tested anecdotes, experiences, quotes, and
insights designed to help every speaker "turn up the creative heat."
Readers will learn how they can:• customize their message to the
audience• generate ideas fast• organize material for maximum
retention• control nervousness• add sizzle every six minutes•
look, feel, and act like a million dollars• energize their voices•
create exciting visual aids• "bulletproof" their presentations

Brag!
The authors of Women's Don't Ask present an innovative approach
to negotiation that explains how women can identify important
goals, takes them step by step through the entire planning and
preparation process, and offers strategic advice on the negotiation
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stage, with tips on managing emotions, confidence building, and an
effective collaborative style. Reprint. 20,000 first printing.

35 Dumb Things Well-Intended People Say
"Joyce Roché rose from humble circumstances to earn an Ivy
League MBA and eventually become the first African-American
vice president of Avon. She was later president of a leading hair
care company and CEO of the nationally prominent nonprofit Girls
Inc. But she never felt she deserved her success. In fact, the phrase
“the empress has no clothes” kept running through her head. She
was nothing like the emperor in the Hans Christian Andersen story
-- she was certainly not a fraud. And yet that’s how she’d always
felt. Roché discovered there was a name for this: the impostor
syndrome. In this deeply personal memoir she shares her lifelong
struggle with the imposter syndrome and offers advice and coping
strategies based on her own experiences and those of other highachieving leaders who have suffered from it."--Publisher website.

How Women Rise
Brag Better
Discover the life-changing power of Scripture with 100 of the bestloved Bible verses that bring encouragement, direction, insight, and
hope for your life. On each spread, this beautiful little book features
an inspiring scripture set in a beautiful design a short devotional
thought a prayer starter A budget-friendly and thoughtful gift for
birthdays, Mother’s Day, Grandparent’s Day, Galentine’s
Day, or any celebration of a special woman, this inspiring book will
bring joy to anyone’s day, as well as add cheer to a bookshelf
display. Add a little truth, wisdom, comfort, and beauty to your day
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with 100 Favorite Bible Verses.

The Art of Self-Promotion
Women hold over half of all professional jobs today, yet they
represent just four percent of CEOs in the S&P 500. Even worse,
that percentage has barely budged in a decade. That's where The
Influence Effect comes in. Based on recent research by the authors
of the New York Times bestseller Break Your Own Rules, this book
begins with the premise that when it comes to political savvy, what
works for men at work won't work for women. Packed with the
authors' coaching insights and their “Big Five” strategies
designed specifically for female executives, this book guides women
to break past political barriers and get right to what they really
want—influence. Authors Kathryn Heath, Jill Flynn, Mary Davis
Holt, and Diana Faison make success far less complex, helping
women overcome entrenched resistance to their ideas, create their
own access points to power, and attract followers in a way that
works for them. They present tools such as Influence Loops (to
organically increase influence), Personal Scaffolding (to grow a
groundswell of support), and Scenario Thinking (a savvy twist on
strategic planning). These and other smart strategies finally allow
women to succeed on their own terms. Illustrated with dozens of
engaging, real stories culled from the authors' many years of
coaching experience, The Influence Effect moves women past the
politics problem and offers a new path to power. Actually, it's more
than a path—it's a runway—it frees women to take off in their
careers on their own terms. The Influence Effect will work for
women, not because gender barriers will no longer exist, but
because they will no longer hold women back.

Selling Yourself without Selling Out
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Get Ready for the Real World How do you get a job without
experience and get experience without a job? It’s the question
virtually every college student or recent graduate faces. Now newly
revised and updated, Lindsey Pollak’s Getting from College to
Career is the definitive guide to building the experience, skills, and
confidence you need to succeed in the job search, offering actionoriented tips and strategies ranging from the simple to the expert.
Learn how to: Get the best tools for career prep and job hunting Email like a professional Go global Practice the eight essentials of
internship achievement Perform five minutes of stand-up
Overprepare for interviews Persist without being a pest Getting
from College to Career gives you the essential information and
guidance you need to get your foot in the door of the real world.
Don’t start your first job search without it!

Ready to Be a Thought Leader?
Are you “leadership material?” More importantly, do others
perceive you to be? Sylvia Ann Hewlett, a noted expert on
workplace power and influence, shows you how to identify and
embody the Executive Presence (EP) that you need to succeed. You
can have the experience and qualifications of a leader, but without
executive presence, you won't advance. EP is an amalgam of
qualities that true leaders exude, a presence that telegraphs you're
in charge or deserve to be. Articulating those qualities isn't easy,
however. Based on a nationwide survey of college graduates
working across a range of sectors and occupations, Sylvia Hewlett
and the Center for Talent Innovation discovered that EP is a
dynamic, cohesive mix of appearance, communication, and
gravitas. While these elements are not equal, to have true EP, you
must know how to use all of them to your advantage. Filled with eyeopening insights, analysis, and practical advice for both men and
women, mixed with illustrative examples from executives learning
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to use the EP, Executive Presence will help you make the leap from
working like an executive to feeling like an executive.

Media Innovation and Entrepreneurship
21 Dirty Tricks at Work is about lies. The type of underhand,
pernicious and downright Machiavellian scheming that goes on in
business every day. An estimated £7.8bn is lost each year in the
UK alone though unnecessary and counter-productive office
politicking. But 21 Dirty Tricks at Work is also a book of hope. It
exposes the classic manoeuvres and gives practical advice on dealing
with them to the vast majority who just want to do a good day's
work. 21 Dirty Tricks at Work provides you with all the information
you need to spot negative tactics and self-interested strategies. It
shows you how to spot the games frequently being played and how
to come out with your credibility intact and your sanity preserved.
So, if you are fed-up of being on the receiving end of constant
backbiting and skulduggery from workmates, join hands with the
authors and get Machiavelli on the run!

101 Ways to Captivate a Business Audience
Overcome the twelve habits holding you back and take your career
to new heights with this wise and approachable guide from two
business leadership experts. Ready to take the next step in your
career . . . but not sure what's holding you back? Read on.
Leadership expert Sally Helgesen and bestselling leadership coach
Marshall Goldsmith have trained thousands of high achievers -men and women -- to reach even greater heights. Again and again,
they see that women face specific and different roadblocks from
men as they advance in the workplace. In fact, the very habits that
helped women early in their careers can hinder them as they move
up. Simply put, what got you here won't get you there . . . and you
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might not even realize your blind spots until it's too late. Are you
great with the details? To rise, you need to do less and delegate
more. Are you a team player? To advance, you need to take credit
as easily as you share it. Are you a star networker? Leaders know a
network is no good unless you know how to use it. Sally and
Marshall identify the twelve habits that hold women back as they
seek to advance, showing them why what worked for them in the
past might actually be sabotaging their future success. Building on
Marshall's classic bestseller What Got You Here Won't Get You
There, How Women Rise is essential reading for any woman who is
ready to advance to the next level.

Mistakes I Made at Work
She Wins, You Win
A heartwarming novel from America's most popular living artist
journeys to the picturesque village of Cape Light on the coast of
New England, a hamlet populated by colorful inhabitants who share
a strong sense of community and caring for their neighbors.
Reprint.

Event Planning and Management
The classic bestseller on socializing—now fully updated for social
interactions in a digital age How to Work a Room is the classic
bestselling book on improving communication and socializing skills,
and using them to create and leverage connections. This Silver
Anniversary Edition is fully revised and updated to include the role
of technology and social media in networking, as well as Susan
RoAne's proven tips for using digital strategies to your
advantage—plus practical hints for starting conversations and
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strengthening rapport with strangers. How to Work a Room : The
25th Anniversary Edition is a vital tool for business professionals,
job seekers and career changers of all ages.

Executive Presence
If you have outstanding balances on your credit cardsdon't have
assets in your own nameare saving instead of investing, then
chances are you're not rich and not living the life you want. Without
your awareness, behaviors learned as a girl are preventing you from
becoming a woman who is financially independent and free to
follow her dreams. Now, with the same frank advice and
empowering information that made Nice Girls Don't Get the
Comer Office a bestseller, Lois Frankel tackles the 75 financial
mistakes that keep women from having the wealth they deserve. She
isolates the messages about money given to little girls that little boys
never hear. Then she helps you discover the financial thinking that
is keeping you stuck in old patterns, dependent relationships, and
jobs where you earn less than you deserve. Once you get to the root
of the problem, Frankel helps you solve it-with fabulous results. Her
coaching tips help you take control of your finances and make more
money than you ever thought possible. Do you make these "nice
girl" mistakes? * Mistake #4: Not playing to win. Being polite, quiet,
and fair to a fault is playing the financial game "like a girl." *
Mistake #10: Choosing to remain financially illiterate. Knowledge
is power. Learn to manage your major purchases, investments, and
banking. * Mistake #20: Spending as an emotional crutch.
Understand your emotions; don't make purchases just to lift your
spirits. * Mistake #45: Saving instead of investing. Fear can keep
your funds in low-interest accounts. Get educated about investing.
Get wealthy. Frankel gives you the financial savvy to change
negative behaviors, make smart money choices, and embrace the
life you want sooner than you think.
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Ask
Murder and mystery spark unexpected romance in this captivating
new tale from the beloved New York Times bestselling author
Elizabeth Lowell On the surface Shaye Townsend has little in
common with Tanner. He's a hard-edged big city cop come home
to the historic Davis family ranch to settle his uncle's estate. She's
working for an environmental conservancy that acquires and
protects old ranches—and she wants to preserve the Davis
homestead. When the suspicious death of Tanner's uncle at his
ranch throws the two opposites together, tempers flare and sparks
fly. While they have trouble seeing eye to eye, Shaye and Tanner
agree on one thing: They need to uncover the truth. Combining
their unique skills—Shaye's low-key approach and local connections
and Tanner's experience as a homicide detective—the unlikely pair
share long nights in the pursuit of justice. Before they know it, the
friction they generate turns to heat, igniting a love neither ever
expected to find. They believe passion this intense cannot last. But
when Shaye becomes a killer's target, Tanner realizes he'd give up
anything to protect her—including his life.

Break Your Own Rules
Learn in a week, what the leading experts on assertiveness learn in a
lifetime.
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